Supporting Required for Expense Claim in Taiwan

Ref Horizons Taiwan Tax ID & Entity details:

Horizons Global Technology Taiwan Ltd (4 M E R A FHE AR A )
A M/ % —% F 3 Unified Tax ID: 90012246

%

Hotels Lodges for

Domestic Travel

Hortizons indicating the Unified Tax
ID Number of mentioned as above
- Ot Receipt to Horizons Taiwan
entity as Purchaser, but not any

individual ot other Cotporate entity

JEBAT AR £ EH ALK
Z (4THorizons% %) ~ L@k
RARAT B S RO AT IR 7K
2o

Categories Expense Items Mandatory voucher for reimbursement supporting Remark
WU XA #EA R SRR RMER L KiE
Business Travel N 18 % - Preferably, uniform invoice to

hdfEE (FEKE
PR ALK RS

Hotel Lodges for
outbound Travel to

Mainland China,

Regular bills in accordance with local

laws and regulations

EF G R R B BRI

Hongkong Macau or
Overseas
A A Z R B Domestic Air Travel: A B AL A IR, A

Air Tickets for

business Travels

v Air passenger receipt(Electronic
Ticket Receipt)

v' Stamped Boarding Pass

(The passenger's copy of the airline's

vV REEZFER (RETHKE)

Vo BEEAREEE;

(i &k EREAAE, BRRAMRE
N 8] XA AR BT R A

FEATASN T At B oAb = A 69 £
RIEF, RTPHARBAGEE T
BT, VB AIC R BALIE,
1) AR RFEEG, R TMR
BERFIKREY, ZEHTNE
T do 2L Fo

2) MRAIEE R, R TR
xR 69 0 38 T

For any travel expenses settled in a
foreign currency, when employees
apply for reimbursement and fill in

the amount in New Taiwan Dollars




Supporting Required for Expense Claim in Taiwan

N

i

flight pass or the certificate issued by
the aitline, which includes the
passenger's name departure, place of
depatture and fare, shall serve as a
substitute in case of loss or
misplacement of the aforementioned

documents.)

International Air Travel

v Air passenger receipt(Electronic
Ticket Receipt)

v' Stamped Boarding Pass

v’ Ticket purchase certificate (or
travel industty to issue a

collection and transter receipt)

If the ticket stub (or e-ticket) and
boarding pass are lost, the passenger's
copy of the aitline's boarding pass or
the certificate issued by the aitline
containing the passenger, date of
departure, and departure point
should be replaced; In case of a copy
of the passport or other supporting
documents providing sufticient
evidence of leaving the countty may

be presented instead.

BAREHL . BN, ALk
TR 2R ZEARZ. )

A B R AL RA Z R, A
V O REZZR (RETFHEZ)
v ORMEs
V BEZBIZENE (IHRTER
FARMBERAT MR 2R A4S B
(A ABEZR (RETHZ)
RABEMES , BIAAUE N8 Z 4%
MR BT R PT h LRA R
B4, BRAM. LB FAX
Z; Rk RgES, BRFEAE
BREEFRFIABY ARL
B IR )

(TWD), as supporting evidence for
exchange rate conversion, they need
to provide the following:
1) For credit card usets,
employees must provide the TWD
deduction record of that expense
from their credit card statement.
2) For employees who make cash
purchases, they must provide
corresponding foreign exchange

records issue by exchange institute




Supporting Required for Expense Claim in Taiwan

PR RS

Fare of Ferry Travel

Ferry ticket or the certificate issued

by the shipping company

JE VG Z R AS N 5] 3 B2 e
BRI EE

KE ARERKERRE
ERBZEE

Ttrain, bus and mass

transit fares

Ticket or receipt;
The ticket stub or ticket purchase
certificate to take the high-speed

railway

F 2 IOKIE; A BRI AL
BB RAE FE ARG &FE

PR

Taxi fare receipt and Certificate by

BAEFA (P EZA) ZEHA

Taxi fares Taxi Carriers B2 @A AZ £ IR B 4T3 0A
REEFASE EANFEN,

NN Uniform invoice or receipt of car MEZ 02 RIZENE (4T)

Passenger Vehicle company Z % —# Z (dTHorizons4i %) 2K,

Rental WA A B,

H & ANBE FAE £ | Cash receipt 5 1N BAT T YR

iEPT I AT Z AT & Or Relevant Tolls record download HE-tag 1T P M sk T 2P 6938 47

Tolls paid by electronic
toll lanes on

motorw ays

from E-tag Official Portal

VE ]

By R
Express

Uniform invoice to Horizons
indicating the Unified Tax ID
Number of mentioned as above
- Ot Receipt to Horizons Taiwan
entity as Purchaser, but not any

individual or other Corporate entity

LUARMER R, EX Y IMAZ
ZIREA LR, RHISE R, B
PRZLAARMEZ B —
# 2 (#rHorizons%i %) %%,




Supporting Required for Expense Claim in Taiwan

w15 R
Phone bills

Phone bill shall be issued with a
receipt on the letterhead of the
telecommunications business; If the
fee is paid by postal transfet, the
transfer receipt with the postal book
title and telephone number shall be

obtained;

BHRRPFELFLEETHIA
ZOMR; EAE R X R
, BT B B A 4 BAREEHRAB
Z BN MR ;

IR

Entertainment Cost

- Preferably, uniform invoice to
Hotizons indicating the Unified Tax
ID Number of mentioned as above
- Or Receipt to Horizons Taiwan
entity as Purchaser, but not any

individual or other Corporate entity

HINTERABIHEER, A — 8
2 (47Horizons%i%m) 42%&, L%
A A% —# % (dTHotizons 4
Yn) ZNFLAL S A FE A RIRTE
B AR

IR St 2y SRS Z AR A
JE VA% — 2 2 (FTHorizons 4% 4%)
REBMIE AR, K BEARY E &
RB G E, ARG P R
EW L LA HERRALHA,

EORK X, F i L ATt %~
A RS2 TR R A

SR kT — NS AR
e TIPS S IIE P
BN E91%

*Please Employees under EOR
arrangement should endeavor to
minimize unnecessary
entertainment expense.

In principle, the maximum amount
an employee can claim for social
expenses in a financial year should
not exceed 1% of their total annual

income.

Stationery &

Subscribes
A% BREHRBERE

- Preferably, uniform invoice to
Hortizons indicating the Unified Tax
ID Number of mentioned as above

- Ot Receipt to Horizons Taiwan

AR I BEZISERE, A—
# % (dTHotizons%%) , HAH
R A —HF (dTHorizons 2k
) DR HFESL, RBIFE
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entity as Purchaser, but not any

individual or other Corporate entity

R &

Training Cost

Ik &

- Preferably, uniform invoice to
Hortizons indicating the Unified Tax

ID Number of mentioned as above

W Lk X Ak
My Ba) — 35 %

f@a&,

2 329 AL




N

-
WMEAE R KB LIARB AR B W R EE 13
Categories Expense Item | Mandatory Vouchers for Reimbursement Support Remark
EAE-RE A Ed%. | 1) Signed Horizons TW Private Card Itinerary with employee's 1) Ht4#Horizons TW Private 4o B T R Ab IR 45 B 3T
Special 1% #%. @45 | confirmation of acceptance of all terms listed Card Itinverary B )ﬂ‘i‘@; A ATAZ ﬁ_gﬁ‘ ; ZEWRIEMN AR A
category ® BUREBKFTHARTELHNAN B XEBET,

Private Car
Mileage Claim

2) Vouchers with total amount greater than the Mileage claimed
-Preferably,uniform invoice to Horizons indicating the Unified Tax
ID Number of mentioned as above

-Or Receipt to Horizons Taiwan entity as Purchaser, but not any

Individual or other Corporate entity

*

If the parking fee is collected on the roadside, it is not necessary to make
another call

Uniform number receipt can be used as official proof

) N g 3R

2) RV %—# 2 (FrHorizons
Yth) K&, LA

Gk RG—BEEF (AT
Horizons 4% ) Z N4 8 A
FEH PSS E R

S Ay B RF I, g AR
KX, &IAH AT
B— S SRR 2p T 4E A4 oE X /&

R

v

12 & B BABT A gl (T4
BN, AR HORON) 898 X
A TRATAE, ZE R
WA B TR REARAE ¥ 4R Fo LR
If the employee fails to provide
the original documentation and
itinerary, the claim will not be
accepted as an expense.

However, the Client can still
subsidize the employee in the
form of allowances (variable
income, non-recurring income),
which will be regarded as the
employee allowance for income
taxes declaration and withholding

o R B TE B4 (dR0R) T A R LR RB R BATGEA,

JR B £ AT 3 R AT

1) B ASEARE LBA F R ZROEETRA (R—FF,

KAR ZHEFF)

2) BARAABAFERTY (F6BRANINA LEM B RN 25K

W48 38 Horizons & b 69 8 Bh /)~ 36 4+ B 48 &AM

If an employee needs to be reimbursed (reimbursed) for any other expenses not paid on behalf of the person mentioned above, please contact us via the Help widget on the Horizons

platform.

In principle, the following fees will not be recognized:

1) Vouchers issued to individuals or other profitable businesses include but are not limited to (uniform invoices, receipts, delivery notes, etc.)

2) Any purchase that are cleatly directly related to other profitable business entities (other than Horizons).




